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Completing the Employee Self-Evaluation Process

The employee, manager, and reviewing manager all have an active role in the evaluation process.

This document includes the steps that employees should follow to complete and finalize their
evaluation in the system.

Step 1: Log in to Employee Self Service using the Route 88 URL. https://route88.state.ga.us
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Logging in on this screen will take you directly to the Main Menu screen for PeopleSoft HCM.
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https://route88.state.ga.us/

ORACLE’

Personalize Content | Layout

Menu
Search:

[ Self Service

> Agency Security Reset

[> Workforce Administration
[ Bengfits

[ Time and Labor

[ Payroll for North America
[ Worldorce Development
[> Organizational Development
> Set Up HRMS

[> Enterprise Components
[ Worklist

[ Reporting Tools

[ PeopleTools

— Change My Password

- My Personalizations

- My System Profile

- Wy Dictionary HCM@sao.qa.q0v

Manager Leave Summary
There is no information available for
display at this fime
Employee Leave Summary =
Leave Balances
Absence Duration
GAComp
Details

Done

Step 2: Click on Self Service

Add to Favorites

Help

2 Bl News and Announcements

HCM Portal Issues

HCM Portal is not working for some employees. If you are having login, pdf print, submit/save,
or screen view issues - please use the following URLS instead of logging in through the HCM
portal to complete your work

Current Status: SAO is warking with IBM, Qracle and AT&T vendors to understand what is
causing the issues/errors with this HCM Portal page and resalve the issues; such that all users
may use the portal as was the case prior to the HCM Upgrade. This status will be updated the
first business day of every manth until these issues are resolved. We apologize for any
inconvenience and appreciate your support

As always, users should call the HCM Customer Service Center (CSC) with any assistant
needs:

404-657-2956
888-896-7771

| IR

[ [ |6 mtemet
=

> My Favorites
If Service)
I Time Reporting
©> Personal Information
I> Payroll and Compensation
[ Benefits
[ Leaning and Development
[ Performance Management
- Leave Balance
- Employee Expense
Reimbursement
— Personal L eave Election
— Manage Deleoation
[ Manager Self Senica
- Agency Security Reset
[ Workforce Administration
[ Time and Labor
[ Payroll for North America
[ Organizational Development
- Set Up HRMS
> Enterprise Components
[ Worklist
> Reporting Tools
[ PeopleTools
|- Change My Password
|- My Personalizations
I~ My System Profile
|- My Dictionary

1 Report Time =] Personal Information Summary or contributien information
1 View Time = Home and Waiing Address EHR S5 EE COMP HIST GBL
2 More. =] View Paycheck
= View Pavsiios
[k Benefits @F‘ Leamning and Development Performance Management
Review health, nsurance, savings, pension or Add or review nformation about profiies o

Step 3: Click on Performance Management

| workist | Addto Favorites

iy Self Service
Navigate to your self service information and activities.

= Leave Balance =5 Employee Expense Reim = Personal Leave Election
= DX_LEAVE_BALANCE_GBL Employes Expense Reimbursement Personal Leave Election

Time Reporting
1.5 Report and review your time, schedulss,

Personal Information lﬁ@ Payroll and Compensation
request absences and more.

Review and update your personal information Review your pay and compensation history.
) Email Addresses Update your direct deposit and other deduction

Access your performance and

other benefits information. Review and update evaluations

dependent and beneficiary personal
information
= Benefits Summary

skills and competencies, interest lists, training

and development. for otneY
L Wy Performance Documents
=] Performance Notes

Manage Delegation

Delegate authority for self-service
transactions, and review and revoke
delegation requests

http: fjroutesad. stat, ga,us: SS000/pspihv31 dev/EMPLOVEE /HRMS/c /DX _CLISTOM,DX_LEAVE_BALANCE.GELPPORTALPARAM PTC [ [ [ | |
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Step 4: Click on My Performance Documents

> My Favorites

e Senvice

I> Time Reporting

1> Personal Information

I Payroll and Compensation

[ Benefits

[+ Leaming and Development

[ Performance Management

— Leave Balance

— Employee Expense
Reimbursement

— Personal L eave Election

— Manage Deleoation

[ Manager Self Service

- Agency Security Reset

[ Workforce Administration

[ Time and Labor

[ Payroll for North America

[ Organizational Development

- Set Up HRMS

> Enterprise Components

[ Worklist

> Reporting Tools

[ PeopleTools

|- Change My Password

|- My Personalizations

I~ My System Profile

|- My Dictionary

Add to Favo

Sign out

Main I

@ Performance Management

WP e formance and developme gu's. and evaluations you have done for others.

My Performance Documents E Performance Notes
Create, update, or view your performance docu Maintain personal notes about your performance.
=] Current Documents

htpjroutesad.stats g

fhra1devyEMPLOVEE [HR ! EBLIB_FTPP_SC.HOMEPAGE. FisldFormula.Iscript_apptPzsc| [ | [ | | @ mnternet
=

Step 5: Click on Current Documents

®

> My Favorites
[~ Self Service

I Time Reporting
[ Personal Information

| workist | AddtoFave

=] Current Documents
Update or view your performance

=] Historical Documents
View your completed performance documents.

nts for the current period.

[ Payroll and Ct

[> Benefits

I> Leamning and Development

= Performance Management
My Performance

umen

— Current Documents
— Historical Documents

- Performance Notes

~ Leave Balance

— Emplovee Expense
Reimbursement

— Personal Leave Election

— Manage Delegation

[ Manager Self Senice

> Agency Security Reset

[ Workforce Administration

[ Time and Labor

> Payroll for North America

[ Organizational Development

[ Set Up HRMS

[ Enterprise Components

- Worklist

I Reporting Taols

- PeopleTools

|- Change Wy Password

|- My Personalizations

|- My System Profile

|- My Dictionary
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Step 6: Click on Annual Performance Review

Current Performance Documents

Listed below are your current perormancgdBour

T2

\dpoual Pedormance Bedew 07002010 083002011

TR0 DAAGE012 Speciaiist (WL)

Hew Wingow | Heip | Customus Page | B3

PS Hum Res BP

P& Hum Res
Spacialist

WU in Progress

Select M| Degelectan | Conlinue

=

T T dntest

Step 7: In the Complete Self Evaluation Step, click Start to open your self-evaluation.

® Currant Performance Decumaents

Document Details
[:Muwrmnm , F5: Hum Res Specialist

Document Progress

Slop

« C

\Complete Sail Evaluation O Not Stamed

Ristw Manager Evaliation © i Progress

Job Tithe: P Hum Ros Spocalist (WL}

Status: n Progress

WL
[+ Payroll and Compensaten | Annual Performance Review: 0710172012 - 087302013
© Benwsits

OTOVR0Z - DEB0R0M3

IRNE  Wew

07312013

oTAtR013 \

\\

Bt 1 Setect Documents

=0

0 O O~ 1

B

Note: Contact your manager if your Establish Evaluation Criteria step isn’t showing as

“Completed.”
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Note: Click on the Save button periodically to save your work as the system may time out due
to inactivity. Only click on the Complete button when you are totally finished with your self-
evaluation and ready for your manager to review.

| podipFarertes | Senod

Maw wingow | Help | Customge Page | B =
Performance Document - Annual Performance Review

Self-Evaluation

............... S Hum Res Spaciakisl (WL}
Annual Performance Review. 07/01/2012 - 0830/2012
Author: Robec Employes
Statws In Progress Dus Date: DTaIR3
Approvat Mol Submitiod
EAlEr Falings nd cOmMnts for &ach Secson whirs 3pplicable. To 53w ehanges mada 1o e

evibuation Sebect the Sivd bulion. Whisn Bhished upalng The ahiabon, Sehed e Complte
bufton to make the document availabie to your manager.

My Dectionaey ¥ Accountabiity

= i |
- Emaioyes EIptnss
Resmbars emen I Save Compleds I & = Rty 10 Dociment Datsil
Parsons | sgve Election
Man L g
Marages Sell Sendoe
[ Agency Securfty Reset Emand 42 Collagse All Expang Seciong
[ Wirkorcs Administration
1 Time and Labor Section 1 - IndividualCore Competencies
Payroll fTor Morh Amadica
Development Emand Collpose
Sel Up HRMS
e oo
[ Wiohdiat
P Ragortos Toos
i PeopleTools
Ly Pareonairayon)
D P dcoountatiy |

¥ Judgement and Decision Making

IndradualCoré Compebincies Summary

| Summary 25 % (nollessihan 25%)

[Done O O - 1 | ‘.;'niﬁ_;"j';

Step 8: Enter ratings and comments for each section where applicable. Again, be sure to
save often — the system will time-out after a period of inactivity and you will lose any work that
has not been saved.

Home | Workist | AddtoFavorites | Sign out

Search: -
Expand Al Collapse All Expand Sections
b My Favorites Expand All Collapse All Expand Sections
[~ Self Service : - .
o Thre R < Section 1 - Individual/Core Competencies

[> Personal Information

E d
I> Payroll and Compensation Beand S
[- Benefits
[ Learning and Development
< Performance Management Description
ng PE"“"'E”"“E Understands that all employees have external andfor internal customers that they E h t I . b blt
TIITEL provide senvices and information to; honors all of the State’s commitments to
customers by providing helpful, courteous, accessible, responsive, and ac Compe ency’ goa or JO responSI I I y
— Historical D it “ ” H
i Hstorca Documems T EUEbems has a “comment” text box for you to include
— Leave Balance Hna: ﬁ B i
~Empinas Expense Ratig: L any comments that help support the rating
Reimbursement " i Performer h . If
:I:er:sangn:nDI;sI:vgea“Eﬂ\zctmn © 2-Successful Performer - Minug you ave glven yourse :
b Manager Seff Service > Suocessiul erloimer

4-Syccessiul Performer - Plus 4
5-Exceptional Performer
N-Mot Rated

- Agency Security Reset

I- Workforce Adminisiration

> Time and Labor

> Payroll for North America

- Organizational Development

[l Set Up HRMS . .
! Enterpse Componerts ot o P To enter your rating, click on the drop down
> Reporting Tools
T Te—— menu and click on the selected rating.
|- Change My Password
|- My Personalizations iption : Cr with others to commen goals; works with
I My System Profile employees within and acress his/her depariment to achieve shared goals; reats
|- My Dictionary athers with dignity and respect and maintains a friendly demeanor; values the

contributions of others

* Critical’ Yes

Rating: -| o000l

Comments: |

Click on the icon (book with the | @ NI, |

check mark) to run spell check
for each comment text box.
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Step 9: When you have finished updating the evaluation, save and then click the Complete
button to make the document available to your manager.

Section § - Overall Summary

Commnnes; &

= Secthon 6 - Individual Development Plan
41 Aaid Indiddual Develogenend Plan

 Audit History

Creatid By WQERZ 23T 59U

Las1 ModiBed By 10192012 237500

& = Buithuen % Dournint Detail

Step 10: To ensure that you did not click Complete by mistake, the system will ask you to
click Complete one more time to finalize the self-evaluation. The system will send an email to
your manager that communicates that you have completed the self-evaluation.

Home | Workist | AddtoFavorites | Sign out

| Search: New Window | Help | Customize Page | &=
® Performance Document - Annual Performance Review
- My Favorites
[ Self Service Complete Evaluation
I> Time Reporting
I> Personal Information You have almost finalized your evaluatiggeif you have no further changes, select the Complete
1> Payroll and Compensation button at the bottorn of this page
[- Benefits

[- Leaming and Development Once you select Com "your evaluation will be finalized and sent to your manager for review.
< Performance Management

< My Performance
G s ompieie ] ) cancal |
Current Documents
— Historical Documents

— Performance Notes
— Leave Balance
— Employee Expense
Reimbursement
— Personal | eave Election
— Manage Delegation
[ Manager Self Service
- Agency Security Reset

I- Workforce Adminisiration
> Time and Labor

> Payroll for North America
- Organizational Development
[ Set Up HRMS

[- Enterprise Components
[ Worklist

> Reporting Tools

> PeopleTaols

|- Change My Password

|- My Personalizations

- My System Profile

|- My Dictionary

Done [T [ [ inkemet RSN |
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Step 11: Click Ok

: ®

> My Favorites
[~ Self Service
I Time Reporting
[- Personal Information
[+ Payrell and Compensation
[- Benefits
I Learning and Development
= Performance Management
= My Performance
Documents

— Historical Documents
— Performance Notes
— Leave Balance
— Emplovee Expense
Reimbursement
— Personal Leave Election
— Manage Delegation
[ Manager Self Service
- Agency Security Reset
[ Workforce Administration
[ Time and Labor
- Payroll for North America
[ Organizational Development
[ Set Up HRMS
> Enterprise Components
[ Worklist
- Reporting Tools
> PeopleTools
|- Change My Password
|- My Personalizations
|- My System Profile
|- My Dictionary

Home | Workist

New Window | Help | Customize Page | I

Performance Document - Annual Performance Review
Complete Evaluation Confirmation

Your evaluation is finalized and marked as "Complete”.

Dane:

| 0 ol ngntemet

J'@;mu% - 4

higw Wingow | Help | Customize Page |

Current Performance Documents
Document Details

. PS: Hum Res Specialist (WL)
Annual Performance Review: 07012012 - 08302013

1% Yiou hawe successiully complieted your evaluation.

PS: Hum Res Spbcialist (WL}
UTAN2012- 0402013
472094

In Progress

Emoyie: Jab Titkes
Document Type: Anrual Pedormance Resew  Period:
Template: Annual Performance Redew  Document I0:

Complote Seit Evatuation ¥ Compiuted 0721201 @
Restrw Manager Evaluation 4 mProgress 07212013
|
i i S i JMEnt

You can log in and review your
plan and/or your self evaluation
at any time.

[Hwes = ¢

Your manager will receive an email notifying him/her that you have completed your self-

evaluation (see below).
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MANAGER EMAIL
From: Employee Self Service Email [mailto:SAO_PS_email{@sao.ga gov]
Sent: Wednesday, June 23, 2010 4:35 PM

To:
Subject: Your emplovee has completed their self evaluation
Y our employvee has completed their self evaluation for Annual Performance REeview

https://team state saus/psp/sacpa EMPL OYEE/ EMPL b/ Mtab=PAPP GUEST

Step 12: This completes the self-evaluation process.

Your manager will now review the self-evaluation that you submitted and complete his/her
evaluation.
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After all required approvals have been received, the system will make the evaluation available
for review. The manager will schedule a meeting to discuss the evaluation in detail with you.

Step 1: Log in to the ePerformance system (following steps 1 — 5 on pages 2-4) to review
your completed performance evaluation. Click on Annual Performance Review.

ORACLE

® Current Performance Documents

Listed below are your current pedormance doc

®.ginDate  [End Date Jots Title

PE Hum Res
OTAN2012 OBAR0IY ook vy Admowied Wogins 450637

QTR0 0AANZ012 m“&.’ InProgress i 50537

P5 Hum Res
OTAIEII0 08A0R011 WL n Progress i

1 Agency Securty Reset Coriria
|- Weekdarce Aaminiswation Seas Desssay _Conanue |

[0 T T T T e kot RI0% - g

5. Ervor o page.
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Step 2: Review Manager Evaluation, click View.

ORACLE
Soarch:
@ Current Performance Documents
[ My Favorites
e;&m Document Details
oo PS: Hum Res Specialist (WL)

© Payroll and Compansaten | Annual Performance Review 07/01/2012 - 06302013
Bensdls

Parformance Document Detais

Estatish Evaluation ity ¥ Complated QU3 View

[ Agency Securly Resel o
Completd Seif Evaluation Completed QTR View
1+ Tims and Labor Ready e |
- Paprel for L 7T
el T e |

Em Comepnu Bihirn f Select Doouminils

v eubmtAction,_penidesament. v, E7_EDIT PR, T e B

Step 3: Scroll down to view the manager evaluation ratings and comments.

ORACLE’
i @ Performance Document - Annual Performance Review =l
- My Favaitis Manager Evaluation
= Bl Serdos
sty S| AL M g Spactalisl (AL
& Parsonal inkraaiion Annual Pedormance Rewsew: 070172012 - 087302013
[ PRyroll and Compansaton | o Foke: Wanager
b LeamimandDeeicpment|  Statu ReadvloAcmowdedge  DueDatk 072013
= Performance Management Approvat  Appfoved
* My Performance
Documents. Thoi 5atus: of this avalaaon i Resew Held, in Tis Stals, you may enter comments in the
Emgiayee Commaents Saction, I applicabli
— Hislonoi Doouments
= Berloimance Noles AL any Bimie you can save any enfries you make on the evaluation by using e Save bulion, I you ane
— Leam Balance ready 1o acnowsedge the evaluation. seloct the Acknowladge button
- Emelone Bipense
- . .
= Earsonal Legve Flaction S Acknowsedgs Riniew) &3 = Returm b Documint Detad
= langoe Defagghon
I Managed Sell Sendoe
[ Agency Secursy Resel
: Werrce Adineitin Emand#  Gollapse 41 Exmand Secions
(- Time and Labor
Ir- Payrol for Norh Amarica = Section 1 - IndividualCore Compe!
[ Sed Lip HRIS
I* Erierpeise Components
1 Wiorksiat
i Reporiing Tools
I FeopleTools Description -
- Changs Wy Pasgword \Understands fat all employees have external andéor internal customers tat tey
- My Personairatons provide Senions and information to; honors all of the Stale’s commitmants 1o
- My Guslaem Frofle ‘CUSIMErs by provicing Nefptul. courleous, accessitile, responshe, and
= My DicBonaey Inowiedgesble serdce
* Crimcal Yes
Ratng: 4-Buccesshil Perfoermer-Pius 400 [
Communts:
B
| I - T [EAT
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Step 4: If you would like to print the evaluation, click on the - icon. A pdf version of
your performance evaluation will display, which can then be printed (see below).

Performance Document - Annual Performance Review
Manager Evaluation

Annual Perdormance Review: 070172012 - 0673002013
Auon Floke: Wanager
Status: Ready o Acknowiedge Due Date: 077312013
Approvat  Approved

The S1atus of this svaluabon (5 Fedew Held, In Mits SIS, YO May enler COMMents in the
Emgiloyee Comments section, if applicable

—H il O
- Esdoimante Holus AL any ime you can save any enfries you make on The evaluation by using e Save bulion. B you ane
- Ltavn Balance ready 10 acknowsedge the evaluation, sekpo the ACknowledge button
- Emolores Bxpense

BdSmbyrs meen|
= Pargonad e Elachon Sxve Adknowledge Review '. Bty i Documunt Detal
Mangon Qefsaghon
i}

|- Mamagers Sell Sendce

[ Agency Securlty Rodel

[ Wiorkdarce Administration Emand A8 Collapss A8 Espand Sec
- Tima and Labor N

" Payrel for North America Saection 1 - IndividualCore Compe es
' Setup HRNS Emand Calangs
[ Erderpeise Components
1 Wit  Customer Sersce
[ Reparting Tools
1 PeopleTools Duscription
- Chiange My Fasgword Understands it all emplopees have external andior intemal customers ta ey
- My PRIsonaiateons provide senices and information 1o; hoors 3 of the Stale's commitments lo
My Gty Prohls CUSTOMErs by Prowding Nesplul CoErlnows, JCC35ble, aSpOnsie, and
Uy Derionany nowhedgeable serdoe
* Crimcal Yes
Rating: 4-Suscesshul Pefoemer-Pius 400 [
Commints:
- ! |
T e [Few =

Performance Document - Annual Performance Review
Manager Evaluation

, PS: Hum Res Specialist (WL)
Annual Performance Review, 07/01/2010 - 06/30/2011

Author: Role: Manager
Status: Due Date: 07/31/2011
Approval:

Section 1 - Statewide Core Competencies

Description Understands that all employees have external and/or internal customers that they provide services
and information to; honors all of the State's commitments to customers by providing helpful, courteous,
accessible, responsive, and knowledgeable service.

- Critical: Yes
Average 4-Successful 4.00
Rating: Performer - Plus
Rating: 4-Successful 4.00

Performer - Plus

Step 5: Attend the meeting scheduled by your manager to discuss in detail the
performance evaluation.
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Step 1: Log in to the ePerformance system (following steps 1 — 5 on pages 2-4).

Step 2: Click on the Annual Performance Review link

 —
® Current Performance Documents
Liste: are your cur /
Begin Date  End Dale Sk Title
P35 Hum Res
P 1r2013  DAEANE0TS Speciake (WL
P& Hum Res Readyio Gwendoim
OTRN2012 06302013 Specialist (WL) Acknraded Wigging 460637
oo vz SRR, wrres SR o
feonuatpemunco husen  ormrzo ssavaon SIS, mpgess e
[0 Agency Securey Reset Continue
[ Waskatca Asminisiation s Deseiecsy | Contrus |
(- Time and Labor
[ Parpredl for Norih Amedica
i
i St Up HRMS
|l Erfierpeise Compontnts
(1 Woriist
i Reporting Toals
i PoopleTools.
|- Ciangs My Fasgword
|- My Personaiustens
- Uy Sysiom Profle.
[~ MxDechionaey
4 | |
[l Enceonpess. [ T L]
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Step 3: Click on the Acknowledge link

| Soarch:
@)
- My Favorites
* Sl Serdos
[ Tima Reporing
b
[ Payroll and Compensaton

Hew Wingow | Help | Customize Page | B

Current Performance Documents
Document Details

. PE: Hum Res Specialist (WL)
Annual Performance Review: 07/01/2012 - 06302013

Partormands Document Detads

doh Title: PS Hum Res Speciais! (WL)
0TOVR01Z - 0GBNZ013
422006
Ready 1o Acknowsedgs

Acton Hext Action

Estatish Evaluation Crilenia ¥ Complated U View /
(Complete Seif Evaluation + Complated 07RO View &
q Feadyto
Review Manager Evauation Ackramiad ormizen view { Acmowiedos
L —
Eelum 2 Seted Documents
Ik B _EDTT_PRRY, [T T Rl weemet Rk -
Step 4: Click on the Acknowledge Review button
Performance Document - Annual Performance Review =l
Manager Evaluation
............... PS5 Hum Rles Specias! (WL )
Anmual Performance Review: 070172012 - D8/30/2013
Author; L= Manager
Status Ready to Acknowledge DueDate: 077312013 [
Approvat  Appioved
The status of this 15 Fowrew Held, in may eer nme
Employes COMMENts saction, I applicable.
Af any bme you can save any entries you e maluation by using the Save buBion. ¥ you are
ready o acknowiedge e svaluation, the Acknewiadcae bution
Sy ﬂ & = Bstumn iz Documant D4iad
Exmand A8 Collapss A Emand Secions
+ Section 1 - IndividualCore Competencies
Description :
Understands Mat all empiopees have external andior internal custome s tat ey
Provde SeTices and infmation lo; honors all of he Stale's commitmsnls 1o
CUSIDMErs by Providing helplul. coureous. accessible, ESponENe, and
Sersce
* Cribzal Yes
Rawng: 4-Bucoessiul Pedormiar - Plus 4002
‘Comments:
B
| I [Rio% =

Note: Employees may add comments in the Employee Comments section of the evaluation prior
to Acknowledging the document.
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Step 5: Click Ok

> My Favorites
[~ Self Service
I Time Reporting
[- Personal Information
[+ Payrell and Compensation
[- Benefits
I Learning and Development
= Performance Management
= My Performance
Documents

— Historical Documen
— Performance Notes
— Leave Balance
— Emplovee Expense
Reimbursement

— Personal Leave Election
— Manage Delegation

[ Manager Self Service

- Agency Security Reset

[ Workforce Administration

[ Time and Labor

- Payroll for North America

[ Organizational Development

[ Set Up HRMS

> Enterprise Components

[ Worklist

- Reporting Tools

> PeopleTools

|- Change My Password

|- My Personalizations

|- My System Profile

|- My Dictionary

Home | Workist | Addto Favorite Sign out

New Window | Help | Customize Page | &
Performance Document - Annual Performance Review
Acknowledge Document Review

You have chosen to acknowledge your performance evaluation. To confirm this acknowledgement,
select the OK bution.

Selecting the OK button serves as your electronic signature. The date, time, and your "signature” will
be captured on the printed performance evaluation.

Cancel

| I o ngntemet | % 100% i |

Note: The status now changes to “Acknowledged” (see below).

Hew Window | Help | Customize Page | B

Currant Py Doacuments
Document Details

, P5: Hum Res Specialist (WL)
Annual Performance Review: 0T/01/2012 - 06302013

b ac)

Nocument Dutass

Employes: Jait Tite PS: Hum Res Speciaist (WL)
Document Type:  Anewal Peiformance Revew  Period: OTHE01Z - DS0E013
Anewial Peifomance Redew  Document 422098
Status: Ackmowtedged

Estatiken Evaluation Crileria o Compieted  OUO12013  Wiw
complels Self Evatuation + Compited  OTRIR0MY  Yiw

V2013 W
A 8 Setect Liss uid

H

':I_J_l_l_ﬁm IR = g
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Your manager will receive an email to let him/her know that you have acknowledged the
performance evaluation (see below).

t‘-—q) H oL R P ackroatedged the Annaal Perd crmance Bevies form - hberusge TR - b 4
LIESEE T Agobe POF LE
w1 i dy % E Y’ 3 Mfna
i X b Safe Lists =
4G X G P e A3 et
Reply Reply Formsd Delete boweto Copale  Other Edgk Rat fonk Categonze Follow Mark o e
o All Folder = PRule  Actions= | Sender - Up= Unsesd | =5 Selet=
Reigang Artssng Bumikc ol a [T . Fimigt
From: Employee Seif Service Emad [SAD_PS_smal B ga.gov] Sent:  Tha §/713/2002 506 PM
Ta
c
Subject: had schnowdedged the Annus Performands Brview form
-
-
This sutomatic notification it to alent vou that has formally acknovwledged the recent review of the Annual
Paformance Review document. You may click on this link o go directly vo this Annual Performance Review and click complete to
fimalize the document: https. routeS8 srare g us pop sao Temd=login (Please do not respond vo this suromatic natification )
-

Your manager will now complete the evaluation, and the status will change to “Completed”.

After this, you may view and/or print the evaluation at any time by clicking on Historical
Documents.

Home | Workist | AddtoFavorites | Sign out

| Search: Mair formance Management =

® ﬁ My Performance Documents

- My Favorites

> Self Service Create, update, or view your performance documents.
I> Time Reporting E ‘Current Documents rical Documents
[-Personal Information Update or view your performance documents for the current period iew your completed performance doggnts.
I Payroll and Compensation

[- Benefils
[+ Leamning and Development
< Performance Management
"
[Documents
— Current Documents
— Historical Documents
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